Tk | a=v # B4 Y WEREER | W
. 2 Bfr . .
iz S0 2 A 1 — K . N— N y
B E‘\/Z\\Z&Eﬁjﬁf E/ZX%Kuﬁ UTFx K= 1£|5/K @(
BEOX—U—FK U VR A, EBRAICE L OREE, AR

REOHE - HHY

ZNEE VR ADTEDDREERFFE ~DAMa—A T, 2OV TATEEVRABLOHFAE
TCS IO LWHEREORBMNEN SNET, FAET, BRFEENTEZE, RAEOKNKETEZ
L. BHITOVWTEHFET LD L YR EV R R = TORREFEVNET, V—F 47,
=27 BIOAE =X FRENBERSNET,

PR3

JBIEDT FSA A -

H ST BYR 72D English Exchange (221 L TTF &,

AR H %
BrERHMN
7 I 7 A
% | 4> br & 27 | Course Introduction and Meeting | % | Telephone Answering / Transferring Calls
1| vav People 9 | Skills #1
Ei3 Al
% | Meeting Meeting and Introducing People % | Telephone Taking / Leaving Messages
2 | People 10 | Skills #2

% | Talking About

General Business Vocabulary

%5 | Telephone

Answering / Transferring Calls

3 | Companies 11 | Skills #3 Taking / Leaving Messages
B B Practice

% | Numbers Large Numbers / Dates / Times % | Giving Asking for Opinions Giving
4 12 | Opinions #1 Opinions Agreeing

B i

% | Offers /| Could you.../ Can you.../ May IL... | % | Giving Agreeing / Disagreeing Group
5 | Requests / Could I... / Can I... 13 | Opinions #2 Discussion

% | Appointments | Making Appointments / Fixing | % | £&® Course Conclusion / Review

6 | #1 Schedules 14

i i

% | Appointments
7| #2

Asking / Accepting / Refusing

% | Final Exam

Oral Speaking Test

% | Midterm Test

Oral Speaking Test

# Ok

PR, T A S BRBRICES
WTATWET,

T
(BT Vs - S%)

77 A, G-, MR 0 T ZAZIMOERTERAIEF ICEE T, 5, MRFFESLETT,

AT LEFE WPAL T ZEW)

Z & W

TV P EERLEY




